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Director of Development 
 

Reporting to and in partnership with the Executive Director, the Director of Development 
will spearhead development efforts as The Women Worldwide Initiative continues to grow. A 
new position in the organization, the Director will have the opportunity to build the development 
function. 
 
Essential duties and responsibilities: 

 Researches, identifies and applies to small to medium-sized local, government, corporate, 
foundations and private funding prospects working closely with our fiscal sponsor, SICA. 

 Generate proposals and supporting documents in response to solicitations. 
 Generate revenues for organization programs through timely submission of well-

researched, well written and well-documented grant/fund-raising proposals. 
 Secure financial support from individuals, foundations and corporations 
 Write grant proposals and reports to government, corporate, foundations and other 

funders. 
 Develop and grow our individual donor base; manage annual giving campaign; cultivate 

major gifts 
  Acts as liaison with program staff. (If needed) 
 Identifies funding opportunities and new program areas to match organization's priorities, 

using research tools. 
 Serves as a liaison to all funding agencies or organizations. (If needed) 
 Engages with program officers at organizations to solicit invitations to submit proposals. 
 Special projects as needed. 

 
Minimum qualifications: 

 BA from accredited university, MA a plus 
 At least 3 years experience in development (including successful grant writing) 
 Proven management and leadership capabilities 
 Demonstrated excellence in organizational, managerial, and communication skills 
 Demonstrated ability to think strategically and thorough understanding of strategic 

development 
 High energy, positive, “can-do” attitude, flexibility, teamwork, and attention to detail; 

high degree of initiative. 
 Strong verbal communications skills and demonstrated ability to write clearly and 

persuasively 
 Demonstrated ability to prospect, cultivate, and manage new accounts 
 Strong partnership-building and event planning skills 
 Thorough understanding of all components of a diversified funding base 
 Strong commitment to our organization's vision, mission, and values. 


